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Offit lt<urmarr''
Attorneys At Law

Trust, Knowleclge. Con{idence.

Clayton S. Curry, fr.
AttorneY at Law

S m ithy. C u rry@ o ffitku rma n. co m
telephone: (704) 377 -2500

July 30,2020

City of Charlotte
Attn: Johnella Walker
City Procurement
531 Spratt Street
Charlotte, North Carolina 28208
Email: jowalker@charlottenc.gov

RE: Proposal for Legal Services/RFP# 2020-482

We are pleased to have the opportunity to submit a Proposal to provide legal services to the Housing and

Neighborhood Services Department of the City of Charlotte ("City"). We have had the privilege of providing

ou"i fift""tr (15) years of cooperative service to the City, first as the law firm of Horack Talley and now as the

law firm of Offit Kurman. During that period, we have developed close and effective relationships with City

staff. As the City programs and directions have evolved, our lawyers and paralegals have helped define this work.

In addition, Horack Talley/Offit Kurman has interacted with many of the City's partners and participating

agencies in providing the legal services set forth in the RFP. These relationships are critical to the efficient

performance of the work called for in the RFP and for cost containment.

As you will see in the Proposal, we are proposing to continue to provide the legal services set forth in

Sections 3.4 and 3.5 of the RFP for aflat, package rate similar to our firm's previous contract with the City. As

always, we are open to working with the City to determine a package rate or other fee structure that is acceptable

to both parties for these services once more information is known about the number and scope of the transactions

under those sections. We feel that our pricing structure is highly competitive in light of the work called for in the

RFp and our continued employment would eliminate the costs and delays of transition and the imposition of a
"learning curve" for a new firm or firms.

The information contained in this Proposal or any part thereof, including its Exhibits, Scheduleso

and other documents and instruments delivered or to be delivered to the City is true, accurate, and

complete. This Proposal includes all information necessary to ensure that the statements therein do not,

in whole or in part, mislead the City as to any material facts.

All

2600 One Wells Fargo Center 301 South college Street charlotte, NC 28202 704.311.2500

offitkurman.com
Offit I Kurman HoracK Ihlley
- 

GROWIilG & PROSPERING TOGETHER -



Offit lxurman'
Attorneys At Law

Trust. Knowledge. Conficlence.

As a principal attorney of Offit Kurman, I have the authority to contract with the City on behalf of the
firm. I can be reached at the address and phone number noted below.

We hope that you closely consider our Proposal. Should you have any questions or desire to discuss the
Proposal in greater detail, please feel free to contract me.

Very truly yours,

P.A.

. Curry, Jr.
26 One Wells Fargo Center

South College Street
Charlotte, NC 28202

CSC/Ifh
Enclosure

4811-7050-6437 , v. 1
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PROPOSED SOLUTION 

 

Offit Kurman, formally Horack Talley, has provided legal services to the 

Housing and Neighborhood Services (“H&NS”) Department since 2004.  Offit 

Kurman proposes to continue providing the services defined in Sections 3.4 and 

3.5 of the RFP for a flat fee for each fiscal year or other fee structure mutually 

agreeable to the parties. We are not proposing to provide the services set forth in 

Sections 3.2 and 3.3 of the RFP but would be willing to consider adding those 

services into the scope of work if requested by the City.     

 

 All of attorneys, paralegals and staff from Offit Kurman will be available to 

provide legal services to the H&NS Department as set forth in this Proposal, 

however, it is anticipated that the core project team will consist of the following 

attorneys and paralegals (“Project Team”):   

 

 Attorneys:     Paralegals: 

 Louise F. Harmon   Desiree Eatmon 

 David Powell    Tonya Helms  

Chris Parnell             Margo Rumsey 

Ben Karb 

      

All services set forth in this proposal will be provided at the same high level 

that the H&NS Department and all of the Firm’s clients have come to expect.  To 

that end, one attorney who is a member of the Project Team will initially be 

assigned to each matter referred to Offit Kurman by H&NS.  In order to save costs 

for the City, Offit Kurman puts a premium on leveraging down tasks that are 

capable of being performed by the paralegals who are members of the Project 

Team.  It is anticipated that the particular attorney Project Team member, with the 

assistance of paralegals where appropriate, will complete the bulk of the 

representation called for with respect to the particular matter which has been 

assigned.  From time to time, other members of the Project Team may be called on 

to assist with various aspects of the matter. Similarly, from time to time, 
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scheduling conflicts may arise.  Since several Project Team members are capable 
of performing the services enumerated in this Proposal, each will be able to assist 
when needed. 
  

Offit Kurman understands that the time and resources of the H&NS staff are 
extremely valuable.  As such, Offit Kurman, relying upon its experience and 
resources, will perform the services set forth in this Proposal in a timely and 
efficient manner and will make every effort to avoid disruption of the H&NS staff 
by keeping its contacts with them to only those absolutely necessary.  Of course, 
Project Team members will collaborate with H&NS staff where appropriate and all 
Project Team members have an ‘open door’ policy and would welcome inquiries 
from, or discussions with, the H&NS staff at any time.   
  

Offit Kurman has numerous systems and safeguards in place to ensure 
timely performance of the work called for in this Proposal.  Further, Offit Kurman’s 
document management system will enable the Project Team members to 
efficiently draft documents needed for the various projects in place with H&NS.   
  

In short, Offit Kurman has a history of teamwork and efficiency in its 
provision of services to clients and it will employ the same approach in its dealings 
with the H&NS Department in order to meet the goals of the City with respect to 
the RFP.   
 
SCOPE OF LEGAL SERVICES: 
 
SECTION 3.2 CIVIL PENALTY AND LIENS COLLECTION SERVICES 
 
Offit Kurman is not proposing to provide the services requested in Section 3.2 of 
the RFP.   
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SECTION 3.3 CODE ENFORCEMENT TITLE SEARCHES 

 

Offit Kurman is not proposing to provide the services requested in Section 3.3 of 

the RFP.  

 

SECTION 3.4  HOUSING SERVICES PROGRAMS. 

 

Section 3.4.1  Housing Rehabilitation Grant Program.   

 

Offit Kurman currently provides legal services to the H&NS Department for 

the Housing Rehabilitation Grant Program. The scope of our services includes the 

review of title searches, the preparation of grant documents and declarations of 

restrictions, the preparation of construction contracts and conferences with City 

staff and homeowners to review and execute required documents.  Our Project 

Team has a wealth of experience in meeting the requirements of the various 

funding sources that may be used to provide these grants to homeowners and in 

handling all components of this Program as described herein.  We propose to 

continue working with the City to provide all legal assistance needed under the 

Housing Rehabilitation Grant Program as part of our flat fee pricing as more 

particularly set forth in Required Form 4.  Louise Harmon will continue to be the 

lead attorney tasked with providing the legal services set forth in this subsection. 

 

Section 3.4.1 Lead Based Paint Hazard Reduction Program.   

 

Offit Kurman currently supports the H&NS Department with the legal 

services requested for the Lead Based Paint Hazard Reduction Program.  Upon our 

receipt of executed Lead Based Paint restrictions from the H&NS Department, we 

first research property ownership information to verify that all parties with an 

ownership interest in the subject property have signed the restrictions and that 

the correct property description is attached to the document.  We then review the 

documents for proper execution and notarization.  Following our review, we follow 
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up with H&NS staff with any questions or items that may need correction prior to 

recording the Lead Based Paint restrictions.  Once finalized, we proceed with 

recording the restrictions in the Register of Deeds office.  We propose to continue 

providing this service to the City as part of our flat fee pricing as more particularly 

set forth in Required Form 4.  Louise Harmon, with assistance from the paralegal 

members of the Project Team, will continue to be the lead attorney tasked with 

providing the legal services set forth in this subsection. 

 

Section 3.4.3 Housing Development Loans and Grants.   

 

Offit Kurman currently provides many of the legal services outlined in this 

subsection to the City.  Following our review of information provided by H&NS 

staff members, which information may include commitment letters between the 

City and the grantee/borrower and/or approved Requests for Council Action, we 

proceed to draft loan and grant documents as well as any other project 

documents or agreements that may be needed in connection with the City’s 

funding of the development of single-family and multi-family housing projects by 

private and non-profit developers.  We facilitate and coordinate communications 

with borrowers, grantees and their counsel together with H&NS staff members to 

move efficiently toward closing while ensuring compliance with any HUD and/or 

City project funding requirements and guidelines, such as those required pursuant 

to the City’s Housing Trust Fund Program or HUD’s Community Development Block 

Grant Program or HOME Program. We consult with H&NS staff on various aspects 

of each project and provide advice regarding compliance with HUD and City 

project funding.  We propose to continue providing this service to the City as part 

of our flat fee pricing as more particularly set forth in Required Form 4.  Louise 

Harmon will continue to be the lead attorney tasked with providing the legal 

services set forth in this subsection. 

 

Section 3.4.4 Housing Trust Fund Low Income Housing Tax Credit Financing. 

 

The attorneys at Offit Kurman have represented the City in low income 

housing tax credit financing projects for over 15 years and have recently guided 
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the City through the financing of the first Naturally Occurring Affordable Housing 

(NOAH) projects. Similar to the procedures outlined in Section 3.4.3 above, we 

review information provided by H&NS staff members and collaborate with them in 

order to draft loan documents and any other project documents or agreements 

that may be needed in connection with the City’s funding of low income housing 

tax credit projects.  We facilitate and coordinate communications with borrowers 

and their counsel together with H&NS staff members to move efficiently toward 

closing while ensuring compliance with requirements and guidelines required 

pursuant to the City’s Housing Trust Fund Program.  As part of the closing process, 

we also review and analyze loan and development documents prepared by other 

participants in the project and negotiate with developers, borrowers and their 

counsel as needed in the best interest of the City.  We consult with H&NS staff on 

various aspects of each project and provide advice regarding compliance with City 

project funding.  The experience of our Project Team members in representing not 

only the City but also other local, regional and national lending institutions, gives 

Offit Kurman the unique ability of meeting the needs of the City for its low income 

housing tax credit and NOAH projects while ensuring that current practice and 

procedures are incorporated.  We propose to continue providing this service to the 

City as part of our flat fee pricing as more particularly set forth in Required Form 4.  

Louise Harmon will continue to be the lead attorney tasked with providing the 

legal services set forth in this subsection. 

 

Section 3.4.5 Servicing and Administration of Existing Loan Portfolio. 

 

During the course of its representation of the City, Offit Kurman has provided 

legal services to the H&NS Department related to the servicing and administration 

of the City’s existing Loan Portfolio as described in this subsection.  Upon request 

from H&NS staff members, our Project Team reviews all pertinent loan documents 

and title information in order to prepare Loan Modification Agreements, 

Assumptions, Subordinations and Cancellations per the terms requested by the 

City.  We advise H&NS staff of any possible issues or concerns that may arise 

following our review of the loan documents and provided information and work 

with staff to determine the best options for proceeding in light of such issues.  

Offit Kurman proposes to continue providing this service to the City as part of our 
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flat fee pricing as more particularly set forth in Required Form 4.  Louise Harmon 

will continue to be the lead attorney tasked with providing the legal services set 

forth in this subsection. 

 

Section 3.4.6 Special Proceedings involving Housing Services Program Loans. 

 

Offit Kurman currently provides legal services to the H&NS Department 

related to special proceedings involving the City’s Housing Services Program Loans.  

Upon request from H&NS staff members, our Project Team reviews and analyzes 

the loan documents at issue, examines title to the subject property to determine 

ownership and any potential issues related thereto, prepares and files all standard 

foreclosure pleadings and attends foreclosure hearings and sales.  In the situation 

where the City is a subordinate lien holder behind a foreclosed superior lien, our 

Project Team reviews and analyzes completed foreclosure files to assist the City in 

determining if there are any surplus sale proceeds.  Following such review, our 

Project Team proceeds to prepare and file special proceedings to determine the 

ownership of such surplus proceeds, prepare any appropriate orders and attend 

hearings, if any, all in an effort to recoup funds for the benefit of the City.  Our 

Project Team is also tasked with filing claims in bankruptcy proceedings as may be 

necessary to protect the interests of the City as creditor.  Offit Kurman proposes to 

continue providing these services to the City as part of our flat fee pricing as more 

particularly set forth in Required Form 4.  Chris Parnell will be the lead attorney 

and Tonya Helms and Margo Rumsey will be the lead paralegals tasked with 

providing the legal services set forth in this subsection.   

 

Section 3.4.7 Miscellaneous Services.   

 

Offit Kurman currently provides, and remains committed to providing, 

various other legal services upon the request of H&NS staff members and/or the 

City Attorney’s Office.  Often matters may arise that do not fit into one of the 

delineated categories of legal services set forth in the RFP and this Proposal.  In 

those circumstances, we work closely with the appropriate City staff members to 

provide the services or advice needed to complete the matter at hand.  Our vast 
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experience working with the City, and specifically the H&NS Department, gives us a 

unique perspective on the needs of the City and how best to address those needs 

in a timely and efficient manner.  Louise Harmon will continue to be the lead 

attorney for any miscellaneous services that may arise but the entirety of our 

Project Team stands ready to assist the City as needed.  These services will be 

provided as part of our flat fee pricing as more particularly set forth in Required 

Form 4. 

 

SECTION 3.5 HOUSE CHARLOTTE LOAN PROGRAM.   

 

Offit Kurman currently provides the legal services to the City for the 

HouseCharlotte Loan Program as outlined in this section.  Within one (1) week of 

the end of each calendar month, we review the Mecklenburg County Register of 

Deeds records for all recorded deeds of trust benefitting the City as part of the 

HouseCharlotte Loan Program.  Based on those records, we prepare and record 

Requests for Notice for all HouseCharlotte loans.  We receive funds from outside 

closing attorneys for the recording of the Requests for Notice that were collected 

from the borrowers at the time of closing and we receive and review information 

on each closing provided by the Charlotte Mecklenburg Housing Partnership 

(“CMHP”) and work with CMHP to answer any questions that may arise before or 

after closing.  All Requests for Notice for a given month are generally prepared and 

recorded within thirty (30) to forty-five (45) days following the end of such month.  

Louise Harmon, with assistance from the paralegal members of the Project Team, 

will continue to be the lead attorney tasked with providing the legal services set 

forth in this section.  We propose to continue providing this service to the City as 

part of our flat fee pricing as more particularly set forth in Required Form 4. 
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REQUIRED F'ORM 2 -ADDENDA RECEIPT CONFIRMATION
RFP # 2020-482

Legal Services for Housing and Neighborhood Services

Please acknowledge receipt of all addenda by including this form with your Proposal. All addenda will be
posted to the NC IPS website at www.ips.state.nc.us and the City's Contract Opportunities Site at
http://charlottenc.gov/DoingBusiness ,/Pages/ContractOpportunities.aspx.

ADDENDUM #: DATE ADDENDUM

,
NC IPS:

dl Deo

I certify that this proposal complies with the Specif,rcations and conditions issued by the City except as clearly
marked in the attached copy.

Clayton S. Curry, Jr 7/30/2020

Signature

Title

Offit Kurman, P.A.

Company Name

Lagul Services .fitt Housittg uncl lieighltorhood Sen> ices

Name)

RFP# 2020-482 Iuly 6,2020 10
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REQUIRED FORM 3 - PROPOSAL SUBMISSION FORM
RFP # 2020-482

Legal Services for Housing and Neighborhood Services

This Proposal is submitted by:

Company Legal Name:

Representative (printed)

Address:

Crty/StatelZip

Email address

Telephone:

Offit Kurman, P.A.

Clavton S- Curnr- Jr.

?6OO C)ne \Vells Faron (-enfer

301 South College Street

Charlotte. NC,28202

S m ithy. Curry(au o ffi tkurm an. co m

704- 377-2500
(Area Code) Telephone Number

The representative signing above hereby certifies and agrees that the following information is correct :

I. In preparing its Proposal, the Company has considered all proposals submitted from qualified,
potential subcontractors and suppliers, and has not engaged in or condoned prohibited
discrimination .

2. For purposes of this Section, discrimination means discrimination in the soli citation, selection, or
treatment of any subcontractor, vendor or supplier on the basis of race, ethnicity, gender, age or
disability or any otherwise unlawful form of discrimination. Without limiting the foregoing,
discrimination also includes retaliating against any person or other entity for reporting any incident
of discrimination.

3. Without limiting any other provision of the solicitation for proposals on this project, it is understood
and agreed that, if this certification is false, such false certification will constitute grounds for the
City to reject the Proposal submitted by the Company on this Project and to terminate any contract
awarded based on such Proposal.

4. As a condition of contracting with the City, the Company agrees to maintain documentation
sufficient to demonstrate that it has not discriminated in its solicitation or selection of
subcontractors. The Company further agrees to promptly provide to the City all information and
documentation that may be requested by the City from time to time regarding the solicitation and
selection of subcontractors. Failure to maintain or failure to provide such information constitutes
grounds for the City to reject the bid submitted by the Company or terminate any contract awarded
on such proposal.

5. As part of its Proposal, the Company shall provide to the City a list of all instances within the past
ten years where a complaint was filed or pending against the Company in a legal or administrative
proceeding alleging that the Company discriminated against its subcontractors, vendors or
suppliers, and a description of the status or resolution of that complaint, including any remedial
action taken.

Legal Serrices.fbr Hortsiug turcl Netghborhool Servlces

RFP+ 2010-48) .lttlv 6.202{) il
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6. The information contained in this Proposal or any part thereof, including its Exhibits, Schedules,
and other documents and instruments delivered or to be delivered to the City, is true, accurate, and
complete. This Proposal includes all information necessary to ensure that the statements therein do
not in whole or in part mislead the City as to any material facts.

1 . None of Company's or its subcontractors' owners, employees, directors , or contractors will be in
violation of the City's Conflict of Interest Policy for City, Secondary and Other Employment
Relationships (HR l3) if a Contract is awarded to theCompany.

8. It is understood by the Company that the City reserves the right to reject any and all Proposals, to
make awards on all items or on any items according to the best interest of the City, to waive
formalities, technicalities, to recover and resolicit this RFP.

9. This Proposal is valid for one hundred and eighty (180) calendar days from the Proposal due date.

I, the undersigned, hereby acknowledge that my company was given the opportunity to provide
exceptions to the Sample Contract as provided in the RFP. As such, I have elected to do the following:

X Include exceptions to the Sample Contract in the following section of my Proposal: Begg_3Q

Not include any exceptions to the Sample Contract.

I, the undersigned, hereby acknowledge that my company was given the opportunity to indicate any Trade
Secret materials or Personally Identifiable Information (" PII" ) as detailed in Section 1.6.2. I understand that
the City is legally obligated to provide my Proposal documents, excluding any appropriately marked Trade
SecretinformationandPll, upon request byany member ofthepublic.Assuch,mycompany haselected
as follows:

The following section(s) of the of the Proposal are marked as Trade Secret or PII

_X No portion of the as Trade cret PII

Representative (
4832-9649-5557, v. 1

[.e go l S e rt ice s.lbt' H ous i n g an rl N ei gh borh o orl Se rt, i ces

RFPn 20)0-1ul .lulv 6. 2020 t2
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REQUIRED FORM 4 - PRICING WORKSHEET 

RFP #2020-482 

 
Legal Services for Housing and Neighborhood Services 

 
Regardless of exceptions taken, Companies shall provide pricing based on the requirements and terms 

set forth in this RFP . Pricing must be all-inclusive and cover every aspect of the Project. Cost must be 

in United States dollars. If there are additional costs associated with the Services, please add to 

this chart. Your Price Proposal must reflect all costs for which the City will be responsible. 

For purposes of this RFP, assume an initial term of three (3) years, with the City having an option to 

renew for two (2) additional consecutive one (1) year terms thereafter. 
 

Housing Projects/Loans and Grants 

Position Title/Name Rate/hour 

Attorney - Louise Harmon $315.00 

Attorney – Chris Parnell $335.00 

Paralegal – Desiree Eatmon $135.00 

Foreclosures and Surplus Funds  

Position Title/Name Rate/hour 

Attorney – Chris Parnell $335.00 

Paralegal – Tonya Helms $130.00 

Paralegal – Margo Rumsey $130.00 

Rehabilitation and Replacement Housing 

Position Title/Name Rate/hour 

Attorney - Louise Harmon $315.00 

Attorney – Chris Parnell $335.00 

Paralegal – Desiree Eatmon $135.00 

House Charlotte  

Position Title/Name Rate/hour 

Attorney - Louise Harmon $315.00 

Attorney – Chris Parnell $335.00 

Paralegal – Desiree Eatmon $135.00 

 

 
Legal Services for Housing and Neighborhood Services 

RFP/12020-482 July 6, 2020 13 
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Reimbursable rate: N/A 

 
 

Civil Penalty                N/A – we are not submitting a proposal for this work 

Position Title/Name Rate/hour 

  

  

 
 

Lien Collections           N/A – we are not submitting a proposal for this work 

Position Title/Name Rate/hour 

  

  

 
Title Searches                N/A – we are not submitting a proposal for this work 

Position Title/Name Rate/hour 

  

  

 

 

The chart above reflects the hourly rates for the attorneys and paralegals that will be 

tasked with providing services to the H&BS Department of the City of Charlotte.  

However, we are proposing to provide the services set out in Sections 3.4 and 3.5 of the 

RFP at the same annual package rate ($250,000.00 annually) as under Offit Kurman’s 

current contract with the City for the initial three (3) year term of the legal services 

contract.  In the event the City exercises its option to renew the contract for additional 

one-year terms, we propose to reserve the right to increase the annual package rate by 

up to an additional $5,000.00 per year if the number and scope of transactions and 

services provided to the City under the legal services contract materially increase from 

the current workload. 

 

We are open to further discussions with the City to determine a pricing structure that 

works best for both parties. 
 

 
 
 

Legal Services for Housing and Neighborhood Services 

RFP/1 2010-482 July 6, 2020 14 
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REQUTRED FORM s-M/W/SBE UTTLTZATTON
RFP # 2020-482

Legal Services for Housing and Neighborhood Business Services

The City maintains a strong commitment to the inclusion of MWSBEs in the City's contracting and
procurement process when there are viable subcontracting opportunities.

Companies must submit this form with their proposal outlining any supplies and/or services to be provided
by each City-certified Small Business Enterprise (SBE), and/or City-registered Minority-owned Business
Enterprise (MBE) and Woman-owned Business Enterprise (WBE) for the Contract. If the Company is a
City-registered MWSBE , note that on this form.

The City recommends you exhaust all efforts when identifying potential MWSBEs to participate on this
RFP.

Company Name: Offit Kurman, P.A.

Please indicate if your company is any of the following:

MBE WBE SBE X None of the above

If your company has been certified with any of the agencies affiliated with the designations above, indicate
which agency, the effective and expiration date of that certification below:

Agency Certifying:_ Effective Date: Expiration Date:_

Identify outreach efforts thatwere emplo:ted by the firm to maximize inclusion of MWSBEs to be submitted
with the firm's proposal (attach additional sheets if needed) :

None. We do not anticipate using any outside service providers or subcontractors in providing
the lesal services outlined in the RFP and in Proposal.

Identify outreach efforts that will be employed by the firm to maximize inclusion during the contract period
ofthe Project (attach additional sheets if needed):

We do not anticipate using any outside service providers or subcontractors in providing the legal

services outlined in the RFP and in our Proposal. However, to the extent any outside service

providers become needed, Offit Kurman, P.A. will use good faith efforts to use City certified

SBE. MBE and WBE cempanies

Legal Services.fbr Houslng artd Neighborhoocl Services

[Form continues on next page]

RF P# 2020-482 Jvly 6.2A20 l5



List below all MWSBEs that you intend to subcontract to while performing the Services:

Representative (signed) :

7/30/2020 Clayton S. Curry, Jr

Date Representative N

Section 6
Required Forms

Subcontractor Name Description of work or materials
Indicate "Mr"

ttS,tt and/or ttWtt
City

Vendor#

N/A N/A N/A N/A

Total MBE Utilization o%

Total WBE Utilization 0Vo

Total SBE Utilization 0Yo

Total MWSBE Utilization 0%

Legal Sertices./bt f{ousirtg oud Neighborlrcod Sertices
RFP4 lt)t0-4Ul IuIy 6,2020 16
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Section 6- Required Forms 

REQUIRED FORM 6 -COMPANY’S BACKGROUND AND EXPERIENCE 

RFP # 2020-482 

Legal Services for Housing and Neighborhood Services 

 

      Question            Response 

1. Company’s legal name.  Offit Kurman, P.A. 

 

2. Company Location (indicate 

corporate headquarters and location 

that will be providing the Services).  

 

 

 

 

 

 

 

Offit Kurman Corporate Headquarters 

8171 Maple Lawn Blvd 

Fulton, MD 20759 

Offit Kurman Charlotte Office 

2600 One Wells Fargo Center 

301 South College Street 

Charlotte, NC 28202 

 

3. How many years has your company 

been in business? How long has your 

company been providing the Services 

as described in Section 3?  

 

87 years as Horack, Talley, Pharr & 

Lowndes, P.A. prior to an affiliation with 

Offit Kurman, P.A. in September 2019. 

Offit Kurman was founded in 1987 and  

has been in business for 33 years.   

 

4.1 How many public sector (cities or 

counties) clients does your company 

have?  

Twenty-six 

 

4.2 How many are using the Services? City of Charlotte 

 

4.3 Identify by name some of the clients 

similar to City (e.g., similar in size, 

complexity, location, type of 

organization).  

 

 

City of Charlotte Housing & 

Neighborhood Services, City of Charlotte 

Blue Line Ext. Condemn, CNL Crosland 

Commercial Real Estate, Easlan Capital 

of Charlotte, Easlan Federal Corporation, 

Fidelity National Title Insurance 

Company, First American Title Insurance 

Company, Investors Title Insurance  
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4.3 (cont.) Identify by name some of the 

clients similar to City (e.g., similar in 

size, complexity, location, type of 

organization).  

 

 

 

 

 

 

Company, Mattamy Carolina Corporation, 

New Inspiration Network, Old Republic 

National Title Insurance Company, 

PMM/Jackson National Life Insurance, 

Pulte Home Corporation, Smith/Curry Hotel 

Group, Stewart Title Guaranty Company, 

City of Brunswick, City of Alexandria, City 

of Coatesville 

 

 

 

5. List any projects or services 

terminated by a government entity. 

Please disclose the government entity 

that terminated and explain the reason 

for the termination.  

None 

 

 

 

6. List any litigation that your company 

has been involved with during the 

past two (2) years for Services similar 

to those in this RFP.  

None 

 

 

7. Provide an overview and history of 

your company.  

 

 

 

 

 

 

 

 

 

 

Established just outside of Baltimore, 

Maryland in 1987, brothers Maurice and 

Ted Offit, along with childhood friend 

Howard Kurman, started Offit Kurman as a 

niche-practice law firm. We take a strategic 

approach to growth, expanding into a wide 

range of practice areas over the years as 

demand for our unique legal services has 

increased. As our reputation for proactive 

client-focused results has spread and 

demand across the marketplace has 

exploded in response, we’ve continued that 

expansion in order to stay ahead of our 

clients’ legal needs. Offit Kurman affiliated 

with one of Charlotte’s oldest and most  
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7. (cont.) Provide an overview and 

history of your company.  

 

 

 

 

 

 

 

 

 

 

trusted law firms, Horack Talley, in 

September 2019. Today, Offit Kurman is a 

dynamic legal services provider with clients 

throughout the mid-Atlantic region and 

beyond. Our comprehensive array of legal 

services includes commercial litigation, 

business law, real estate law, intellectual 

property, labor and employment, 

construction law, estate planning, asset 

protection, elder law, and more. While the 

story of our growth is a remarkable one, 

we’re most proud of the relationships our 

team of top-notch attorneys has built with 

each individual client over the years. 

Relationships built on a strong foundation of 

trust, knowledge, and confidence.  

 

8. If your company is a subsidiary, 

identify the number of employees in 

your company or division and the 

revenues of proposing company or 

division. 

N/A 

 

 

 

10.  Identify any certifications held by 

your company if you are 

implementing or reselling another 

company's products or services. 

Include how long the partnership or 

certification has been effect. 

None 

 

 

 

 

11.  Describe your company’s complete 

corporate structure, including any 

parent companies, subsidiaries, 

affiliates and other related entities.  

Offit Kurman is an S-Corp. We do not have 

any parent companies, subsidiaries, affiliates 

or other related entities. 
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12.  Describe the ownership structure 

of your company, including any 

significant or controlling equity 

holders 

 

Offit Kurman is a corporate professional 

association and owned by equity 

shareholders, all attorneys. There is no 

equity shareholder with a significant or 

controlling interest.

 

13.  Provide a management 

organization chart of your 

company’s overall organization, 

including director and officer 

positions and names and the 

reporting structure.  

 

 

See page 24 

 

 

 

 

 

14.  Describe the key individuals along 

with their qualifications, 

professional certifications and 

experience that would comprise 

your company’s team for 

providing the Services.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Louise Harmon focuses her practice on 

commercial and residential real estate 

development and real estate finance. She 

represents clients through all facets of 

commercial real estate transactions and is 

able to assist them in the acquisition, 

financing, development, and disposition of 

all types of real estate. This work includes 

the negotiation and drafting of purchase and 

sale agreements, the negotiation of 

acquisition and development financing 

documents, the drafting of reciprocal 

easement agreements, restrictive covenants 

and other related documents for commercial 

developments and residential planned 

communities. 

 

David Powell's practice includes 

commercial real estate, commercial real 

estate finance, and residential development. 

He represents commercial developers,  
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14. (cont.) Describe the key individuals 

along with their qualifications, 

professional certifications and 

experience that would comprise your 

company’s team for providing the 

Services.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

residential developers, condominium 

developers, and home builders. David has  

Handled a variety of complex real estate 

matters in Charlotte and the surrounding 

region for over 30 years. He has broad 

experience in planned unit developments 

and the creation of condominiums. He is 

also a LEED Accredited Professional. 

 

Chris Parnell focuses on real estate property 

transactions, including foreclosure 

proceedings, REO transactions, commercial 

real estate closings, title dispute resolution, 

title issues, real estate acquisition and 

development. He also represents commercial 

and residential lenders in loan transactions 

as lender’s counsel, drafting of loan 

documents, workout arguments, 

modifications, deeds-in-lieu, and numerous 

other loan-related documents. He advises 

individual clients in business transactions, 

including creating, representing and 

advising corporations, limited liability 

companies and partnerships. 

 

Ben Karb's law practice is dedicated to 

commercial real estate transactions and 

advising HOAs and condominium 

associations in both North and South 

Carolina. Ben advises commercial real estate 

clients in a variety of transactions, including 

many transactions throughout the Charlotte 

metropolitan area. He represents clients in 

all phases of the acquisition of commercial 

properties, including preparation of purchase 

agreements, coordination of title searches, 

the preparation of title opinions, resolution 

of title matters, and closing commercial 

loans.  
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15.  If the Proposal will be from a team 

composed of more than one (1) 

company or if any subcontractor will 

provide more than fifteen percent 

(15%) of the Services, please describe 

the relationship, to include the form of 

partnership, each team member’s role, 

and the experience each company will 

bring to the relationship that qualifies 

it to fulfill its role. Provide 

descriptions and references for the 

projects on which team members have 

previously collaborated. 

 

16.  Explain how your organization 

ensures that personnel performing the 

Services are qualified and proficient. 

 

 

 

      

 

 

 

 

 

 

 

 

 

 

 

N/A 

 

 

 

 

 

 

 

 

 

 

 

All of the firm’s attorneys are licensed to 

practice law in the State of North Carolina 

and are active members of the North 

Carolina State Bar (the state agency 

responsible for regulating the practice of law 

in North Carolina). 

All attorneys are required to complete 12 

hours of mandatory Continuing Legal 

Education instruction each year.  All 

associate attorneys work directly with senior 

members of the firm to ensure a high level 

of qualification and proficiency in the 

practice area in which the specialize.   

The collaborative culture of all practice 

groups at the firm assures our clients of a 

balanced and highly skilled legal team 

tailored to meet their needs. 
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17. Provide information regarding the 

level of staffing at your organization’s 

facilities that will be providing the 

Services, as well as the level of 

staffing at subcontractors’ facilities, if 

known or applicable.  

 

 

 

Offit Kurman currently employs 50 legal 

professionals and staff.  The firm consists of 

25 attorneys, comprised of 20 Principal, 

three of Counsel, and two associates. 

The firm’s attorneys are supported by 17 

non-attorneys; paralegals and a 

secretarial/support staff. The firm’s 

attorneys operate six different practice areas. 

 

 

18.  If your company has been the subject 

of a dispute or strike by organized 

labor within the last five (5) years, 

please describe the circumstances and 

the resolution of the dispute. 

 

 

N/A 
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Section 6 - Required Forms 

 

REQUIRED FORM 6 -COMPANY’S BACKGROUND AND EXPERIENCE 

RFP # 2020-482 

Legal Services for Housing and Neighborhood Services 

 

 

Offit Kurman Management Organization Chart 

 

 

The Corporate Officers are: 

 

• President – Maurice Offit 

• Vice President – Howard Kurman 

• Vice President – Timothy Lynch 

• Vice President – John Raftery 

• Secretary – Theodore Offit 

• Treasurer – Maurice Offit 
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REQUIRED FORM 7 - REFERENCES 
RFP # 2020-482 

Legal Services for Housing and Neighborhood Services 

Companies shall complete the form below. The City's preference is for references from organizations of 
similar size or where the Company is performing similar services to those described herein. If such references 
are not available, individuals or companies that can speak to the Company's performance are adequate. 
REFERENCE 1:                   
 
Name of Client: Charlotte Mecklenburg Housing Partnership, Inc.   Main Phone: 704-342-0933 

Address: 4601 Charlotte Park Dr., Suite 350, Charlotte, NC 28217 

Primary Contact: Fred Dodson, Jr.    Title: Chief Operating Officer        

Contact Phone: 704-342-0933             Contact E-mail: fdodson@chmp.org         

Service Dates:  15+ years                  

Summary & Scope of Project: Ongoing real estate and finance projects.             
                            
                              
                                                                                                                              
                      

                      

Contract Value: $   N/A  Number of Client Employees: U n k n o w n           
 
REFERENCE 2:                    : 
 
Name of Client: PPM America, Inc.              Main Phone: 312-634-2564                          

Address: 225 West Wacker Dr., Suite 1200, Chicago, IL 60606                                        

Primary  Contact: Synove Rubalcaba        Title: Senior Vice President                                                                         

Contact Phone: 312-634-2564                Contact E-mail: Synove.Rubalcaba@ppmamerica.com                     

Service Dates:   2004-Current                                                             

Summary & Scope of Project: Ongoing representation as lender’s counsel on commercial real estate finance deals.          
                      
                      

                      

                      

Contract Value: $.  N/A                    Number  of Client  Employees:   Unknown                                                              
 
 
 
 
 
 
 
 

mailto:fdodson@chmp.org
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REFERENCE 3:                   : 
 
Name of Client: Smith/Curry Hotel Group                    Main Phone: 704-913-3302 

Address: 245 W. Garrison Blvd., Suite G, Gastonia, NC 28052                    

Primary  Contact: Tim Fridley Title:   Manager               

Contact Phone:  704-913-3302   Contact E-mail:   Fridleyt@hotmail.com                     

Service Dates: 20 + years                    

Summary & Scope of Project: Ongoing property, corporate and other legal matters               
                      

                      

                      

                      

Contract Value: $.  N/A Number  of Client  Employees:  Unknown _ 
 
 
REFERENCE 4:                   : 
 
Name of Client: Goodwill Industries of the Southern Piedmont, Inc. Main Phone: 704-372-3434  

Address: 5301 Wilkinson Blvd. , Charlotte, NC 28208         

Primary  Contact: Gary Barrett                                                         Title: Vice President                      

Contact Phone: 704-372-3434                                             Contact Email: gary.barrett@goodwillsp.org 

Service Dates: 15+ years            

Summary & Scope of Project: Ongoing property, leasing and other legal matters            
                      

                      

                      

Contract Value: $.  N/A            Number  of Client  Employees: Unknown                           
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REFERENCE 5:                  : 
 
Name of Client: Select Bank & Trust                  Main Phone: 704-944-2505 

Address:13024 Ballantyne Corporate Pl., Suite 100, Charlotte, NC 28277 

Primary  Contact    Bryce Friesz                                Title: Senior Vice President             

Contact Phone: 704- 575- 3956                   Contact Email: Brycef@selectbank.com 

Service Dates: 9 + years                                                                                                                                     

Summary & Scope of Project: Lender counsel representation for commercial lending transactions.          
                      

                      

                      

                      

Contract Value: $. N/A                                 Number  of Client  Employees:  Unknown                
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REQUIRED FORM 9 - CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
AND OTHER RESPONSIBILITY MATTERS

RFP # 2020-482

Legal Services for Housing and Neighborhood Services

The bidder, contractor, or subcontractor, as appropriate, certifies to the best ofits knowledge and beliefthat
neither it nor any of its officers, directors, or managers who will be working under the Contract, or persons
or entities holding a greater than (ten percent) 10% equity interest in it (collectively "Principals"):

1. Are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any federal or state department or agency in the United States;

2. Have within a three-year period preceding this proposal been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a

public transaction ; violation of federal or state anti-trust or procurement statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements,
or receiving stolen property;

3. Are presently indicted for or otherwise criminally or civilly charged by a governm€nt entity, (federal,
state or local) with commission of any of the offenses enumerated in paragraph 2 of this certification;
and

4. Have within a three-year period preceding this application/proposal had one or more public transactions
(federal, state or local) terminated for cause or default.

I understand that a false statement on this certification may be grounds for rejection of this proposal or
termination of the award or in some instances, criminal prosecution.

X I hereby certify as stated above

Offrt Kurman. P.A. bv Clayton S. Curry. Jr.
(Print Name)

Princinal
Title Date

n I am unable to certify to one or more the above statements. Attached is mv explanation. lCheck
box if applicablel

(Print Name) Signature

Title Date

Ie.qal Services.fbr Llousing tnd Neighborlrcod Scrtices
Rl'P= l0)0-48)
4821-1861-7285, v. 1

o
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REQUIRED F'ORM IO - BYRD ANTI-LOBBYING CERTIFICATION
RFP # 2020-482

Legal Services for Housing and Neighborhood Services

The undersigned certifies, to the best of his or her knowledge and belief, that:

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of an agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any federal contract, the making of any federal grant, the making of
any federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of and Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than federal appropriated funds have been paid or will be paid to any person for
making lobbying contacts to an officer or employee of an agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this federal
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions [as amended
by "Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. l4l3 (1119196)1.

3. The undersigned shall require that the language of this certification be included in the award documents
for all subawards at all tiers (including all subcontracts, subgrants, and contracts under grants, loans,
and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction by 31 U.S.C. $ 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $ I 0,000 and not more
than $100,000 for each such failure.

Omt furman, p.A. (the "Company") certifies or affirms the truthfulness and
u"".'.u"yofeach,tut"-EGffi6ianddisclosure,'ifany.Inaddition,theCompanyunderstands
and agrees that the provisions of 3l U.S.C. A 3801, et seq., apply to this certification and disclosure, if any.

d

Company Name
2600 One Wells Fareo Center" 301 South Colleee Street

Address

Date

Charlotte. NC 28202

ClrylStarelZip

LaguI Scrt,it'es.fitr II0usitrg utttl l\e ighltor|notl SartitcJ
RFP# 2020-482

4849-2100-2181 , v. 1

July 6,2020 29
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EXCEPTIONS TO RFP 

Offit Kurman takes exception to the following matters: 

 

Section 7:  Sample City Contract 

 

 

Service Terms 

Section 16:   Offit Kurman object to requiring updated background checks each 

year. 

 

General Terms 

Section 9.1: Offit Kurman objects to this provision in its entirety. 
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Record Status: Active

No Search Results

July 26, 2020 1:11 PM https://www.sam.gov Page 1 of 1
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